Addendum to the Handbook 2007—2008

NATIONAL ASSOCIATION OF SCHOOLS OF DANCE
January 2008

The amendments to the NASD Handbook 2007-2008 presented in this document were
ratified in part by the Membership on Friday, September 14, 2007. Additional revisions
were ratified via a vote-by-mail concluded on December 14, 2007. The Board of Directors
approved amendments to the Rules of Practice and Procedure on Thursday, September 13,

2007.

The revisions set forth in this document are effective immediately. All institutions and
evaluators must follow standards and guidelines reflected in the current Handbook and any
approved revisions and/or addenda current at the time of application.

BYLAWS

NASD Handbook 2007-2008 — page 8

Article III. Governance
Section 2. Duties of Officers

B. Vice President

Add new first sentence as follows:

The Vice President shall be the President-Elect and, following election as Vice President, shall succeed to the
office of President upon completion of one term as Vice President without further election /effective for the
2009 election and beyond)].

NASD Handbook 2007-2008 — page 8

Article III. Governance
Section 2. Duties of Officers

D. Treasurer
Amend second and third sentences as follows:

The Treasurer shall present a report based on the past fiscal year to the Association at each Annual Meeting or
at any other time a report may be requested by the Board of Directors. The Treasurer shall ensure that the
Executive Director prepares a proposed annual budget for review and action by the Board, arranges for a yearly
audit of the books by a Certified Public Accountant, and maintains an itemized account of all receipts,
expenditures, and investments.



NASD Handbook 2007-2008 — page 8

Article III. Governance
Section 3. Board of Directors

Amend first sentence as follows:

A. The Officers, the Chair of the Commission on Accreditation, two public members, and four directors who are
official representatives of member institutions elected by the membership from a slate of nominees provided by
the Committee on Nominations, together with the Immediate Past President, if eligible, shall constitute the
Board of Directors.

Add the following after the amended first sentence:

The Immediate Past President is eligible to serve as a member of the Board of Directors if affiliated with a
member institution irrespective of whether or not he or she is the official representative. However, if the
Immediate Past President is no longer the designated official representative, he or she may vote on the business
of the Board of Directors, but will not vote on the business of the Association as an institutional representative.
If the Immediate Past President is not eligible for Board service, the position will remain vacant.

Begin new paragraph with remainder of original first paragraph:

The Board shall have Directors from institutions ...

NASD Handbook 2007-2008 — page 10

Article IV. Commission on Accreditation
Section 2. Vacancies

Add new sentence to the end of this section as follows:

When necessary, temporary replacements or consultants for a specific Commission meeting may be appointed
by the Executive Director from among individuals previously elected to the Commission by the membership.

NASD Handbook 2007-2008 — page 15

Article VIII. Executive Director
Section 6.

Amend first sentence of first paragraph as follows:

The Executive Director shall consult with the Treasurer, maintain the financial records of the Association,
prepare an annual budget for review and approval by the Board, and arrange for an annual audit by a Certified
Public Accountant.

Amend first sentence of third paragraph as follows:

The Executive Director shall serve as an authorized signer of Association checks.
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RULES OF PRACTICE AND PROCEDURE

NASD Handbook 2007-2008 — page 24

Article IV. Association Procedures
Section 2. Conflict of Interest

Amend as follows:

Section 2. Conflict of Interest. NASD works to avoid conflict of interest or the appearance of conflict of
interest in any aspect of its accreditation activities and in its other operations. The Association expects all
individuals involved in any relationship with NASD to declare potential conflicts of interest as they appear.
Questions concerning conflicts of interest should be addressed to the office of the Executive Director.

With regard to financial matters that come before the Board of Directors or Executive Committee, if an issue
involves potential conflict of interest for a Member, it is the responsibility of that Member to: (a) identify the
potential conflict in any area where they, their families, employees, or close associates could or would receive
benefit or gain; (b) not be present or otherwise participate in discussion of or vote on the issue, program, or
motion being considered, both to be recorded in the minutes of the Board or Executive Committee.

In official decision making and in the accreditation process, potential conflict of interest may arise based on
personal associations, past or projected affiliations, past or current financial relationships, geographic
proximity, or for other reasons.

No member of the Commission on Accreditation or the Committee on Ethics shall participate in any way in
decisions in which he or she has a pecuniary or personal interest (or the appearance of same) or with respect to
which, because of present institutional or program association, he or she has divided loyalties or conflicts (or
the appearance of same) on the outcome of the decision. This restriction is not intended to prevent participation
and decision-making in a general run of cases that do not directly or substantially affect the institution or
program with which the member of the Commission or Committee on Ethics is associated or its competitive
position with a neighboring institution or program under review.

If a conflict of interest issue arises, the matter shall be forwarded to the Executive Director, who shall gather
information, solicit advice as appropriate, and attempt to resolve the matter to the satisfaction of all concerned,
consistent with the published policies and procedures of the Association and with consideration of standard
practice within the postsecondary accreditation community. Should the Executive Director be unable to achieve
resolution, he or she shall bring the matter to the Executive Committee. The Executive Committee shall seek
resolution through procedures developed to address the specifics of each case.

Add new Section 3:

Section 3. Bonding. Association officers and staff with financial responsibilities shall be identified by the
Bylaws or by the Executive Director and be bonded in a manner approved by the Executive Committee.

Renumber existing Sections 3 through 7 as Sections 4 through 8.
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STANDARDS FOR ACCREDITATION

NASD Handbook 2007-2008 — page 55

I1. Purposes and Operations
G. Library and Learning Resources

Replace the word “slides” with “images” throughout Section I1.G.

NASD Handbook 2007-2008 — page 60

I1. Purposes and Operations
J. Community Involvement

Add to item 1. as follows

Institutions must publish any formal relationships and policies concerning community involvement that are
connected to curricular offerings.

NASD Handbook 2007-2008 — page 86

X. Baccalaureate Degrees with K-12 Teacher Preparation Programs

Revise entire Section X.

X. Baccalaureate Degrees with P-12 Teacher Preparation Programs

A. Curricular Structure. NASD acknowledges the existence of two types of undergraduate teacher preparation
degree programs for ages pre-kindergarten through secondary levels. For information regarding degrees that
provide P—12 teacher preparation curricula following the completion of a baccalaureate degree in dance, see
Section XIIL.D.

1. Bachelor of Fine Arts in Dance Education

a. Curricular structure, content, and time requirements for this degree shall enable students to develop the
range of knowledge, skills, and competencies expected of those holding a professional baccalaureate
degree in dance education (see Sections VIII. and X.).

b. Curricula to accomplish this purpose normally adhere to the following guidelines: studies in dance and
dance pedagogy, planned in a developmental progression from foundation to major study and including
twelve to fifteen semester hours of choreography and dance theory, should comprise 55-60% of the total
program,; general academic studies, 25-30%; and professional education, 15-20%. Professional education
is defined as those courses normally offered by the education unit that deal with philosophical and social
foundations of education, educational psychology, special education, history of education, etc. Student
teaching is also counted as professional education.

2. Bachelor of Arts or Bachelor of Science

a. Curricular structure, content, and time requirements for this degree shall enable students to develop the
range of knowledge, skills, and competencies expected of those holding a liberal arts baccalaureate
degree in dance education (see Sections VII. and X.).
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b. Curricula to accomplish this purpose normally adhere to the following guidelines: studies in dance should
comprise 35-40% of the total program; general studies, including electives, 40-50%; and professional
education, including student teaching, 15-20%.

B. General Characteristics

1.

A fundamental consideration of all teacher preparation programs in dance must be the development of
professionals who are broadly knowledgeable about dance and have the ability to teach effectively in a variety
of settings. Because of the concentration of work required in the discipline and state requirements for
certification, program requirements may exceed the number of credits traditionally required for baccalaureate
degrees.

The foundation of all teacher preparation programs, regardless of the degree or certificate structure, is study in
the depth and breadth of the dance discipline, including concentrated work in the studio component and
in-depth focus on educational philosophies and theories. All programs should reflect attention to and be
responsive to evolving technologies that are particularly relevant for dance.

Consistent with Section V. above, students accepted into teacher preparation programs should demonstrate
evidence of aptitude and potential for success as dance artists and educators. Retention should be based upon
development of artistic and professional education skills that enable communication with learners of diverse
backgrounds and cultures and the ability to adjust teaching styles to the needs of learners.

Institutions are encouraged to maintain flexibility and to consider innovative approaches for fulfilling
certification requirements for post-baccalaureate students and working professionals.

C. Program Components

1.

Studio

The prospective dance teacher must have concentrated experience leading to proficiency in technique,
improvisation, composition, repertory, and performance.

a. Technique study must be continuous and sequential, and result in the attainment of an intermediate or
advanced level (comparable to proficiency required for the institution’s non-certification degree) in at
least two forms of technique.

b. Proficiency standards must be established for each level of technique.

c. Candidates must develop a physical and conceptual understanding of movement and its expressive
possibilities, including issues associated with student health and safety.

d. Candidates must have opportunities to experience and develop an appreciation and understanding of
dance forms and styles from diverse cultures.

e. Graduation requirements must include two years of work in improvisation/composition; and
choreography, performance, and production of original work.

Theoretical and Historical Studies

The prospective dance teacher must have studies leading to knowledge of dance history, repertory, and
ethnology; movement analysis; dance and movement sciences; and music and production. Prospective
teachers must:

a. Learn to analyze dance perceptively and evaluate it critically.

b. Develop working vocabularies (physical, verbal, written) based on an understanding and interpretation of
the common elements of dance and be able to employ this knowledge in analysis.
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Be able to place dances in historical, cultural, and stylistic contexts, and perceive dance as an evolving
arts discipline.

Be able to form, articulate, and defend individual critiques, critical analyses, and evaluations about dance.

Have fundamental knowledge of the body, and understand the fundamentals of developmental
kinesiology sufficiently to correlate student learning and development with age and physical motor skills.

3. Teaching Competencies

a.

Ability to teach dance at various levels to different age groups and in a variety of classroom, studio, and
ensemble settings in ways that develop knowledge of how dance works syntactically as a communication
medium and developmentally as an agent of civilization. This set of abilities includes effective classroom,
studio, and rehearsal management.

An understanding of child growth and development and an understanding of principles of learning as they
relate to dance.

The ability to assess aptitudes, experiential backgrounds, orientations of individuals and groups of
students, and the nature of subject matter, and to plan educational programs to meet assessed needs.

Knowledge of current methods, materials, and repertories available in various fields and levels of dance
education appropriate to the teaching specialization.

The ability to accept, amend, or reject methods and materials based on personal assessment of specific
teaching situations.

Basic understanding of the principles and methods of developing curricula and the short- and long-term
units that comprise them.

An understanding of evaluative techniques and ability to apply them in assessing both the progress of
students in dance and the objectives and procedures of the curriculum.

4. Liberal Arts

a.

General education studies provide breadth of knowledge and understanding of the social, economic,
political, artistic, and cultural components that give individual communities their identities. Studies should
include courses in the arts and humanities, social sciences, and natural sciences. (For liberal arts degrees,
see Section VIL.; for professional degrees, see Section VIII. above.)

Students should be encouraged through courses within the dance program to relate their understanding of
artistic styles and principles to other art forms and fields of study, and to engage in discussions
concerning the value and place of dance within individual communities.

5. Practical/Field Experiences

a.

Students should engage in observation and discussion of field-based teaching/learning experiences in
diverse settings.

Students should be provided opportunities for various types of teaching and directed observation
throughout the degree program.

Teaching opportunities should be provided in actual pre-kindergarten, kindergarten, elementary, middle,
and secondary settings, as appropriate for the student’s certification level.

The choice of practice teaching sites must enable students to develop competencies consistent with
standards outlined above, and must be approved by qualified dance personnel from the degree-granting
institution.
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e. Sites and situations for student teaching and students must be supervised by qualified dance personnel
from the degree-granting institution and, when possible, the cooperating schools.

f.  Those seeking certification ideally would have teaching opportunities at a variety of pre-K—12 levels and
assume substantial responsibility for the full range of teaching and classroom management as required of
a full-time teacher.

D. Professional Procedures

1. Institutions must establish specific procedures to monitor student progress and achievement. This should
include an initial assessment of student potential for admission to and success in the program, periodic review
to determine progress, and assessment by the university supervisor and the cooperating teacher during student
teaching. Dance education faculty should make regular visits during the student teaching placement and
conduct both three-way and two-way conferences with the student and cooperating teacher. Individuals with
dance expertise must play significant roles in all evaluation processes.

2. Dance education methods courses should be taught by faculty who have had successful experience teaching
dance in pre-kindergarten, kindergarten, elementary, middle, and/or secondary schools, who maintain close
contact with such schools, and who are positive professional role models. They should have a master’s or
doctoral degree and comprehensive knowledge of dance education theory, pedagogy, and practice.

3. The following information must be clearly stated for each dance teacher preparation program offered by an
institution:

a. The specific area(s) included in a comprehensive or specialization-focused program;
b. The subject matters to be addressed in the program and in supportive areas;
c. Expectations regarding breadth and depth of study and engagement;

d. Expectations for the development of artistic, intellectual, and pedagogical competencies; specifically,
what students must know and be able to do in order to graduate from the program; and

e. The relationship of program purposes, content, and graduation expectations to licensure requirements.

NASD Handbook 2007-2008 — pages 95-96
XIV. Specific Initial Graduate Degrees

Add new item D. as follows:

D. Master’s Degrees in Teaching. These degrees normally provide P—12 teacher preparation curricula following the
completion of a baccalaureate degree with a major in another subject; however, these degrees have different
purposes at different institutions. Degrees with titles such as Master of Arts in Teaching and Master of Science in
Teaching will be considered and listed by NASD as master’s degrees in dance only when their requirements and
degree structures are consistent with one of the initial master’s degree formats with a major in dance. When the
primary purpose is completion of undergraduate requirements for teacher certification, the program will be
reviewed by the Commission on Accreditation, but not listed in publications of the Association.
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NASD Handbook 2007-2008 — pages 106-113

Appendix L.A.: Specific Operational Standards for All Institutions of Higher Education
for which NASD is the Designated Institutional Accreditor

Appendix 1.A. becomes Section XX. in the Standards, and is amended as follows:

XX. Specific Operational Standards for All Institutions of Higher Education
for which NASD is the Designated Institutional Accreditor

Please Note: The following standards apply only to independent institutions of higher education that offer
professional education and training in dance and for which NASD is the designated institutional accreditor. Such
institutions do not have regional or other institutional accreditation; they may be degree- and/or non-degree-
granting; they may be not-for-profit or proprietary. These standards are in addition to the standards in Sections II.
and III. above. Additional standards apply to proprietary schools; see Section XXI. below.

Section 1. Standards for Accreditation

In addition to meeting all operational and curricular standards of the Association appropriate to the scope of
programs offered, institutions of higher education for which NASD serves as the institutional accrediting body
shall meet the following standards:

A. Title. The descriptive title of the institution shall be appropriate to its purpose, size, and complexity.

B. Operating Authority. The institution must have specific official documentation confirming that the
institution has a charter and/or formal authority of incorporation and state recognition and/or licensure.

C. Finances

1. The institution must demonstrate that tuition and other fees are reasonable and appropriate in relation
to subject matters taught; the goals, objectives, and time requirements of the degrees, credentials, or
programs offered; and to any other relevant variables.

2. The institution must conduct an annual financial review resulting in an annual audit with opinion
prepared by an independent certified public accountant. The annual audit must be completed within
180 days after the close of each fiscal year.

3. If the institution supplements tuition revenue with contributions private or public or earnings from
endowment, evidence must be provided that there are appropriate policies, plans, procedures, and
volunteer and/or professional resources to generate sustainable non-tuition revenue sufficient for the
needs of the school.

D. Governance and Administration

Note: Sections D.1.a. and D.3. below apply to not-for-profit institutions. The remaining paragraphs
apply to both not-for-profit and proprietary institutions.

1. Governing Board
a. Structure

(1) A not-for-profit institution must have a governing board consisting of at least five members
with the duty and authority to ensure that the overall mission of the institution is carried out.

(2) The governing board must be the legal body responsible for the institution it holds in trust.

(3) The presiding officer of the board, along with a majority of other voting members, must have
no contractual, employment, or personal or familial financial interest in the institution.
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(4) The board must have adequate representation of the public interest recognizing that
institutions serve a public purpose when they provide educational services and opportunities.
Public representatives receive no financial benefit from the operation of the institution.

b. Financial Responsibilities. For all institutions, the duties of the board include securing financial
resources to support the achievement of institutional mission, goals, and objectives. The board is
responsible for approving the annual budget, reviewing periodic fiscal audits, participating in and
overseeing any non-tuition revenue gathering and management, and approving the long-range
financial plan.

c. Conflict of Interest. In all institutions, the board shall maintain policies concerning conflict of
interest, both with respect to its own actions and to actions of administration, faculty, and staff.

d. Duties. All institutions must have an official document that defines board duties, responsibilities, and
operations, including the number of members, length of service, rotation policies, organization and
committee structure for overseeing areas such as finance, properties, and programs, and frequency of
regular meetings. Board policies shall clearly state that no member or committee acts in place of the
board, except by formal delegation of authority by majority vote of the board of directors.

2. Governance Scope. If the institution is involved with multi-campus, off-campus, continuing
education, evening and weekend programs, etc., governance and administrative procedures must be
clearly defined and appropriately integrated and incorporated into the total governance and
administration system.

3. Chief Executive Officer

a. In all not-for-profit institutions, the institution must have a chief executive officer whose primary
responsibility is to the institution and who is an employee of the institution.

b. The board selects and regularly evaluates the institution’s chief executive officer using
consultative mechanisms described in the official document outlining duties of the board.

c. The chief executive officer must not be the presiding officer of the board, but may be an ex officio
member of the board.

d. The board must delegate to the chief executive officer and, as appropriate, to other officers whose
primary responsibilities are to the institution, the requisite authority and autonomy to manage the
institution effectively and formulate and implement policies compatible with the overall structures
and intents established by the board.

4. Administration and Record Keeping

a. For all institutions, the administrative structure of the institution must be sufficient in size and
competence to cover business, registrar, maintenance, security, safety, and student services
functions.

b. The institution shall have appropriate administrative and physical capabilities to protect the
permanent records of students and any other permanent records as board policies and applicable
laws and regulations may dictate.

E. General Studies in Undergraduate Programs

1. Content. Institutions granting associate degrees (with the exception of two-year vocational programs,
which should follow standards in Section VI.C.) or baccalaureate degrees must develop and operate or
otherwise provide for general studies programs addressing the content listed in Section VIL.D. for
liberal arts programs, or Section VIII.A.6. and applicable portions of Section IX. for professional
programs.
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2. [Evaluation. Institutions shall have means for evaluating student achievement in general studies
against general curricular and specific subject matter goals.

3. Resources and Program Components. Institutions providing general studies programs must document
the presence and application of adequate resources and program components to support the content of
each course or type of study offered. These resources include but are not limited to qualified faculty,
facilities and equipment, library and information resources, and distance learning if applicable. Program
components include but are not limited to credit and time requirements, program continuity, and forms of
instruction. Resources and program components for general education must be in compliance with
applicable standards outlined in Sections II. and III. above.

4. General Studies Offered by Other Institutions. If any or all of the general studies requirements for
degrees offered by the institution are offered through another institution, the second institution shall be
accredited by the appropriate nationally recognized regional or national accrediting agency.

5. Review Protocol. If an institution administers its own general studies program, at least one member
will be added to each NASD visiting team unless the team is empanelled for a specific purpose that
does not include general education. This member(s) shall have expertise and experience in the
operation and assessment of undergraduate general studies programs, and in cooperation with other
members of the team, be responsible for reviewing the general studies program at the institution.

F. Facilities and Equipment

1. If the institution depends on facilities, equipment, or resources outside of its direct control (for
example, studio and performance facilities, library resources), there must be a written, clear, fixed
understanding with those controlling the outside resources that ensures the reasonable continued
availability of those resources during the accreditation period.

2. The institution must provide clear guidelines and procedures for its constituents’ use of such resources
and must ensure that such descriptions are readily available to students whose programs of study
require use of these resources.

G. Student Services

1. General. Consistent with its mission, goals, and objectives, the institution shall provide a physical,
philosophical, and human environment that fosters the artistic, intellectual, and personal development
of students. The institution’s program of student services is derived from the relationship between
specific goals for student development and the purposes of the institution.

2. Personnel. Student services shall be organized and managed by individuals with appropriate training,
experience, and abilities.

3. Access
a. All types of services shall be available to all students.

b. Institutions must provide an effective orientation program that acquaints new and transfer students
with all aspects of the institution related to their course of study and their personal well-being.

c. The institution shall provide and/or facilitate access to education, counseling, and professional
care associated with the maintenance of physical and mental health.

d. The institution shall provide and/or facilitate access to counseling covering personal, social,
vocational, and financial issues.
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4. Financial Transactions. Students and the institution shall confirm in writing their mutual agreement
regarding any financial requirements and conditions associated with enrollment, tuition, or scholarship
awards.

5. Financial Aid and Student Loans
a. Financial Aid

(1) If the institution administers a program of financial aid, such aid shall be provided and
administered in an organized and accessible manner.

(2) Awards are based on the equitable application of clear and published eligibility criteria.
(3) The financial aid program must be audited at least once a year.
(4) Records for financial aid shall be accurate and clearly documented.

b. Student Loans

(1) If the institution participates in student loan programs, such programs shall be provided and
administered in an organized and accessible manner.

(2) Awards are based on the equitable application of clear and published eligibility criteria.
(3) Students must be made aware of the exact conditions under which loans are made.

(4) The student loan program must be audited by an independent auditing firm at least once a
year.

(5) Records for student loans shall be accurate and clearly documented.
6. Housing and Food Service

a. If provided, housing must be conducive to individual well-being and personal development.
Housing controlled by or affiliated with the institution must meet recognized standards of health,
safety, and security, and be appropriately staffed.

b. If provided, food service must meet recognized standards of nutrition, sanitation, and safety. Food
services must be professionally administered and operated.

7. Student Records. The institution must have policies regarding the kinds of information that will be
included in the permanent record of students. It shall also have policies regarding the retention, safety
and security, and disposal of records. Information-release policies shall respect the rights of individual
privacy, the confidentiality of records, and the best interests of students and the institution.

8. Complaints. The institution must maintain policies concerning student responsibilities and rights,
including complaint procedures. Policies must be clearly stated, well publicized and readily available,
and administered fairly and consistently.

9. Opportunities. The institution should provide opportunities for student leadership consistent with its
mission, goals, objectives, and policies. Students should be encouraged to develop their abilities to
work with people in as many settings and contexts as feasible. Opportunities to be involved in
appropriate institutional decision-making processes are highly desirable.

H. Occupations of Graduates

If NASD accreditation enables the institution’s participation in federal student loan and grant programs,
and if the institution participates in such programs or plans to participate in the next academic year, the
institution must have systems for:
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1.

2.

Requesting and compiling occupation information from graduates, particularly the most recent
graduates.

Considering the compiled information in efforts to improve.

For purposes of this standard, occupation refers to employment or further study.

I. Teach-Out Agreements. Teach-out agreement means a written agreement between accredited institutions
that provides for the equitable treatment of students if one of those institutions stops offering an
educational program before all students enrolled in that program complete the program.

If an NASD-accredited institution has or enters into a teach-out agreement with another institution, the
agreement shall:

1.

2.

3.

Be consistent with

a. NASD standards, the NASD Code of Ethics, and the NASD Rules of Practice and Procedure; and

b. Applicable federal and state regulations.

Provide for the equitable treatment of students by ensuring that:

a. Students are provided, without additional charge, all of the instruction promised by the closed
institution prior to its closure but not provided to the students because of the closure.

b. The teach-out institution is geographically proximate to the closed institution and can demonstrate
compatibility of its program structure and scheduling to that of the closed institution.

Be articulated with an institution accredited by a nationally recognized accrediting agency.

Section 2. Procedural Requirements

In addition to meeting all procedural requirements of the Association appropriate to the scope of programs
offered, institutions of higher education for which NASD serves as the institutional accrediting body shall be
subject to the following procedures:

A. Supplemental Annual Report. In addition to the regular HEADS/NASD Annual Report, the institution
must file a Supplemental Annual Report at a time and in a format stipulated by the Association, which
contains the following information:

1.

Written confirmation of the institution’s institutional accreditor. If NASD serves this role, then the
following information shall be provided.

Current tuition and fee schedules.

A complete summary of the institution’s involvement with federal and state student loan and grant
programs, with breakdowns for each loan and grant program, and the percentage of general
expenditures derived from Pell Grant funds. If the institution does not participate in these programs, it
must so certify in writing as part of the Supplemental Annual Report.

The percentage of the institution’s tuition income, and the percentage of its total income, derived from:
a. Federal loans and grants to students, with breakdowns by category of loan and grant.
b. State loans and grants to students, with breakdowns by category of loan and grant.

The annual audited financial statement of the institution with auditor’s opinion.
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6. Notice of any actions pending to review the institution by:
a. A state-wide authority that monitors operations of educational institutions,
b. Another institutional or specialized accreditor,
c. Federal or state student grants and loan authorities.
7. The status of any applications for accreditation or reaccreditation to other accrediting bodies.

8. IfNASD accreditation enables the institution’s participation in federal student loan and grant
programs, and if the institution participates in such programs or plans to participate in the next
academic year, summary information regarding the occupational record of the graduates of the
previous year.

For purposes of this standard, occupation refers to employment or further study.

B. Major Changes in Control
1. NASD Policy. Accreditation is not automatically transferable when there is a major change in control.

2. Definition. Major change includes but is not limited to sale; transfers of stock, assets, and liabilities;
mergers; divisions; the complete replacement of one set of board members by another, in less than a
six-month period; or the change in over seventy-five percent of board membership at any one time.

3. Institutional Responsibility. All such changes must be reported in advance to NASD, or if the
possibility of such changes is not known in advance, they must be reported immediately after the
change. Institutions with major changes in control will be subject to special NASD procedures,
described herein and in separate documents.

4. NASD Review. Continuation of accreditation will depend upon the institution’s demonstration that it
continues to meet requisite NASD standards for all programs offered.

a. This review will be conducted in accordance with standard evaluation and operational procedures
or with appropriate monitoring when an institution is being closed.

b. A review for change of control may include a visit to the institution by NASD evaluators to
determine the extent to which a change of control has affected conditions for maintenance of
accreditation. Normally, such a visit will be scheduled within six months of a change of control.
The institution will assume the responsibility for fees and expenses associated with this visit.

C. Starting a Branch Campus or Similar Entity. If an accredited institution plans to establish a new branch
campus, or similar entity that functions in the same manner, in the U.S. or elsewhere, the following
materials must be submitted at least six months prior to the opening of the branch:

1. A business plan. At minimum, the business plan must contain a complete description of:
a. The educational program to be offered at the branch campus;
b. The projected revenues and expenditures and cash flow at the branch campus; and
c. The operation, management, and physical resources at the branch campus.
At the same time, the institution must provide:
d. Information showing the financial relationship of the branch to the main campus; and

e. The most recent audited financial statement of the institution.
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2. Information in the standard NASD format demonstrating compliance with operational standards and
applicable curricular standards.

If the institution:
a. Has a total of three or fewer additional locations;
b. Has not demonstrated a proven record of effective educational oversight of additional locations; or

c. Has been placed on administrative warning, probation, show cause, or is subject to some
limitation on its accreditation status; then within six months of the opening of a branch campus or
similar entity, the branch must host a team of NASD visiting evaluators.

D. Teach-Out Arrangements. If an NASD-accredited institution plans to establish teach-out arrangements
with another institution (see Section 1.1. above), the agreement must receive approval from the NASD
Commission on Accreditation prior to ratification by parties of the agreement.

E. Automatic Actions

1. Automatic Review. The following circumstances will cause an automatic review of the institution’s
accreditation status:

a. Declaration or evidence of financial exigency.

b. State or federal action that results in the removal of the institution’s eligibility to participate in
state or federal student loan and grant programs.

c. Change in ownership or major change in control, provided NASD is given at least five days’
advance notice in writing of the date of the change. This includes but is not limited to:

(1) The sale of the institution or the majority of its assets,

(2) The transfer of the controlling interest of stock of the institution or its parent corporation,
(3) The merger of two or more institutions,

(4) The division of one or more institution(s) into two or more institutions,

(5) The transfer of controlling interest of stock of the institution to its parent corporation,

(6) Change in over seventy-five percent of board membership at any one time,

(7) The complete replacement of one set of board members of the accredited institution by
another within a six-month period.

However, the five-day advance-notice rule does not apply in cases where transfer of ownership
occurs by right of survivorship upon the death of an owner, or similar circumstances. In these cases,
NASD must be notified within five days of the occurrence.

d. Any transfer of assets or liabilities between the institution and any parent corporation that would
substantially alter the current accreditation record regarding compliance with NASD standards.

e. Notice to establish a branch campus or other entity that would offer degrees and programs eligible
for review by NASD, or notice of intent to significantly expand affiliative uses of the institution’s
name.
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f.  Failure to gain accreditation or candidacy status upon application to another nationally recognized
institutional accrediting agency, or loss of accreditation or candidacy status held with such
agency.

2. Automatic Suspension. Automatic suspension of accreditation will occur under the following
circumstances:

a. The filing of Chapter 11 bankruptcy proceedings by the institution.
b. The filing of Chapter 7 bankruptcy proceedings by the institution.

c. Change in ownership or major change in control without five days’ advance notice in writing to
NASD. This includes but is not limited to:

(1) The sale of the institution or the majority of its assets,

(2) The transfer of the controlling interest of stock of the institution or its parent corporation,
(3) The merger of two or more institutions,

(4) The division of one or more institution(s) into two or more institutions,

(5) The transfer of controlling interest of stock of the institution to its parent corporation,

(6) Change in over seventy-five percent of board membership at any one time.

d. Failure to report to NASD in writing any transfer of assets or liabilities between the institution and
any parent corporation that would substantially alter the current accreditation record regarding
compliance with NASD standards.

e. The establishment, without prior notice, of a branch campus or other entity offering degrees and
programs eligible for review by NASD, or significant expansion, without prior notice, of
affiliative uses of the institution’s name.

Following automatic suspension, accreditation may be reinstated only upon application to, and
approval by, the NASD Commission on Accreditation. Because the suspension results without action
or prior approval on the part of the Commission, this change in status does not constitute formal
withdrawal of accreditation, and thus is not a negative action subject to review of adverse decisions or
to appeal.

F. Policies and Protocols for Institutions Participating in Federal Student Loan Programs

1. Context of Accreditation Reviews. In compliance with Public Law 102-325, the Higher Education
Amendments of 1992, the NASD accrediting Commission must take into account the following
information as it considers the accreditation or reaccreditation of any institution that participates in
federal student loan programs and for which NASD is the institutional accrediting agency:

a. Default rates in student loan programs under Title IV of the Higher Education Act of 1965 as
periodically amended, based on the most recent data provided to the institution and/or to the
accrediting body by the U.S. Secretary of Education.

b. Records of any student complaints received by NASD.

c. Evidence concerning compliance with program responsibilities under Title IV of the Higher
Education Act of 1965 as periodically amended, based on the most recent data provided to the
institution and/or to the accrediting body by the U. S. Secretary of Education, including any
results of financial or compliance audits, program reviews, and such other information as the U.S.
Secretary of Education may provide to NASD.
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2. Arbitration Rule. The institution shall provide in writing its agreement to abide by the initial
arbitration rule in Section 496 of Public Law 102-325:

“The [U.S.] Secretary [of Education] may not recognize the accreditation of any
institution of higher education unless that institution of higher education agrees to
submit any dispute involving the final denial, withdrawal or termination of
accreditation to initial arbitration prior to any other legal action.”

3. Change in Ownership or Major Change of Control. Change in ownership or major change of
control will result in an on-site review within six months of the change. The preparation for the visit,
the visit, Commission review and Commission action shall follow regular NASD procedures. The
institution will assume the responsibility for fees and expenses associated with this visit.

4. Third-Party Comment Rule. Three months prior to the date of a Commission review for
Membership or renewal of Membership, the Association shall provide an opportunity for third-party
comment in writing regarding the institution’s qualifications relating to NASD standards. The
mechanism shall be NASD publications and NASD correspondence with recognized accreditation
organizations and state higher education agencies. Third-party comments shall be due six weeks prior
to a Commission meeting, and the institution shall have the opportunity to respond in writing to all
comments received.

Third-party comment is not a substitute for the NASD Procedures for Complaints Against Member
Institutions.

Third-party comment must be restricted to issues of accredited institutional Membership. The
procedure will not be used to settle disputes between individuals and institutions whether students,
faculty, administration, or members of other groups are involved. Third-party comment will not be
accepted in cases where parties are in litigation with each other.

5. Rules Concerning Notification of Action by the NASD Commission on Accreditation.

a. Notification Protocols. NASD will notify the U.S. Secretary of Education, the appropriate state
licensing or authorizing agency, the appropriate accrediting agencies, and the public of the
following types of decisions, no later than thirty (30) days after a decision is made:

(1) A decision to award accreditation status for the first time.
(2) A decision to renew accreditation.

(3) A final decision to deny, withdraw, suspend, terminate, or otherwise affect the accreditation
status.

(4) A decision to place on probation.

(5) A decision by an accredited institution or program to withdraw voluntarily from accreditation
status. The date of the decision is the date on which the accrediting agency receives
notification from the institution that it is voluntarily withdrawing from accredited institutional
membership.

(6) A decision by an accredited institution or program to let its accreditation lapse. The date of
the decision is the date on which accreditation lapses.

b. Adverse Decisions

(1) When the final decision is to deny, withdraw, suspend, terminate, or otherwise affect the
accreditation status, the U.S. Secretary of Education, the appropriate state licensing or
authorizing agency, and the appropriate accrediting agencies will be notified of the decision at
the same time as the institution, but no later than thirty (30) days after the decision is made.
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(2) When the final decision is to deny, withdraw, suspend, terminate, or otherwise affect the
accreditation status, the public will be notified of the decision within twenty-four hours.

(3) No later than sixty (60) days after a final decision, NASD makes available to the U.S.
Secretary of Education, the appropriate state licensing or authorizing agency, and the public
upon request, a brief statement summarizing the reasons for NASD’s determination to deny,
withdraw, suspend, terminate, or otherwise affect the accreditation status, and the comments,
if any, that the affected institution may wish to make with regard to that decision.

NASD Handbook 2007-2008 — pages 114-115

Appendix I.B.: Specific Operational Standards for Proprietary Schools

Appendix I.B. becomes Section XXI. in the Standards, and is amended as follows:

XXI. Specific Operational Standards for Proprietary Schools

Proprietary institutions shall not differ significantly in their educational operations from those of public or non-
profit institutions.

Section 1. Standards for Accreditation

In addition to meeting all operational standards of the Association and other requirements appropriate to the scope
of programs offered, proprietary institutions shall demonstrate the following:

A.

The operation of the institution under the guidance of a specific institutional Board of Directors, at least
one-third of whom have no financial investment in the institution, and at least two-thirds of whom have no
kinship with the principal owners. The membership of the Board shall reflect the public interest. This is to
assure that the governing body includes individuals who do not represent per se the interests of the
administration, faculty, or students, or of the proprietors; and that such representation is not merely a token
representation but has an effective, although not necessarily a majority, vote in the affairs of the governing
body.

The complete structure of the financial organization of the institution, including an annual financial audit
with opinion prepared by a certified public accountant independent of relationships with the institution, and
such balance sheets, operating statements, budgets, salary determinations, etc., that will produce a complete
fiscal picture of the institution and any parent corporation. (See also Section II.C., and, if applicable, XX.
Section 1.C.)

An established record of fiscal allocation and management demonstrating that the fundamental purpose is
educational excellence, and evidence that such policies will be continued. The distribution of gross income in
support of educational purposes and goals is especially significant in this regard. (See also Section II.C., and,
if applicable, XX. Section 1.C.)

The existence of clearly defined roles based upon individual qualifications for the owner(s), manager(s),
administrative personnel, and faculty. (See also Section II.D., and, if applicable, XX. Section 1.D.)

Section 2. Requirements for Change in Ownership to Maintain Eligibility for Accreditation

A change of ownership may be effected in a number of ways, including but not limited to outright sale or
purchase, and/or sale or purchase of stock, and/or inheritance of stock. Accreditation is not automatically
transferable with change in ownership. Therefore, to maintain eligibility for accreditation, the following
information is to be fully documented and submitted to NASD within two weeks after change of ownership of
an NASD accredited institution:
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Exact date of change of ownership.

Curriculum vita of new owner (or new management).

A true and complete copy of the Sale or Transfer Agreement.

Financial statement of new ownership by an outside accounting firm.
Current financial statement of the institution by an outside accounting firm.

Current dance program enrollments.

@ ™= = 9 o w »

A notarized statement by buyer and seller or other transferring parties assuring NASD and any interested
parties such as students, financial institutions, state, and government agencies, etc., that appropriate
provisions have been made for all tuition refunds now due or which may become due for all students to
whom the institution has an obligation.

H. Documentation that the institution still maintains its state license or approval.

I.  All other pertinent information relative to changes in location, programs, refund policy, tuition, faculty, and
administration.

A visit to the institution shall be made by NASD if the institution qualifies under item XX., Section 2.F.3.
above, or at the discretion of the Commission on Accreditation based upon the response of the institution to
items A. through I. above. Any such action shall take place within six months of the date of the change of
ownership to cover the points above as well as to determine that educational conditions consistent with the
original accreditation continue to be met. A report of the visit will be submitted to the Commission for review
and action concerning continuation of accredited status. The visit, Commission review, and Commission action
shall follow regular NASD procedures.

NATIONAL ASSOCIATION OF SCHOOLS OF DANCE
11250 Roger Bacon Drive, Suite 21
Reston, Virginia 20190

Phone: 703-437-0700
Facsimile: 703-437-6312

E-mail: info@arts-accredit.org
Web site: http://nasd.arts-accredit.org
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